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Introduction            This guide provides the procedures for submitting an eResume using Self Service in 
Direct Access (DA) in accordance with FlexPAL procedures.  

 
  

Information           Only one eResume may be submitted per day. Any corrections/updates will have to be 
made on the following day after submission.  

  
   Due to maintenance of important historical data, DA does not allow for deletions of 

incorrect eResumes. Be sure the document you are submitting is correct, to prevent 
having unwanted information pending in your My Endorsements section as well as 
unneeded information pending in your endorsers Requests section.  

 

 Procedures  See below.  
  

Step  Action  
1  Log into DA and select the Member Career Details link from the Employee 

pagelet. On the next paglet opens select PSC eResume – submit located on the 
left side menu screen. 
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Step  Action  
2  The Search Job Postings page will appear. Click the Recruitment Type drop- 

down and select SELRES PCS.  

 

3  Click the Business Unit drop-down and select Enlisted CG.  
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Step   Action   
4   Select  Search   

5    Enlisted enter position # 00047023 / Officers select position # 00042876              
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Step  Action  
6  Check the Job Basket box and click Save to Job Basket.  

  

 
  
  
  

7  The My Saved Jobs window will appear. Delete any unwanted jobs first by 
checking the box and clicking Delete. When finished, click Select All and then 
the Apply Now button.  

 

    
 

  Continued on next page  
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Step  Action  

8  Comments must be entered - by clicking the Member Comments link.  
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9  Click Add Member Comments.  

 

   
 

  
 Step  Action  

9  Enter comments into the Member Comments box. Enter your current geographic 
location, location you desire to drill and the job/position you would like to fill, 
click OK. 
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10  To forward your eResume for endorsement, click the Command Endorsement 
link. (SELRES Junior Enlisted command endorsements are only required for 
members requesting Early Rotation)  

 

  
           Continued on next page 
              

 
 
  

Step  Action  
11  Enter the Endorser Employee ID or click the Lookup icon.  
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12  Enter the endorser’s Last Name and First Name and click Look Up. Make sure 

you select the correct Empl ID.  

 
   

   
Step  Action  
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13  Click Submit.  

 

21  The My Applications page will display with the notification.  
  

 

   
 
 
 
 
 
 

    
          


